MACRO COMMUNITY RESOURCE CENTRE

1 GREEN STREET, DUBLIN 7

Tel: 8737009   FAX: 8737091

Email: admin@macrobuilding.ie
BOOKING APPLICATION FORM (PROVISIONAL)

Name of Organisation:

_____________________________________________________________________________

Address:


____________________________________________________________________________








____________________________________________________________________________

Contact Person:

______________________________________Tel No:_______________________________

Room Requested:

____________________________________________________________________________




Dates:



______________________________________ Times: _______________________________




No of People Attending:
______________________
Do you have Insurance:___________________________________
Does your group have any special needs:_____________________________________________________________________

Aim of Organisation:

___________________________________________________________________________



Purpose of booking

___________________________________________________________________________


Signed:
________________________________________________
Date:____________________________________

Booking Terms

Booking Forms must be returned to confirm booking



Cost

Green Room for up to 20 people








€20 per hour













€140 per day

Training Room for up to 18 people







€20 per hour 













€140 per day

Training Room for less than 8 people







€15 per hour

Display / Launch Area:
Cost Negotiable

Services

Tea and Coffee available @ €1 per person

Do you require Tea & Coffee




No of People ______________________________________

Sandwiches available on request, €3.25 per sandwich

Support Services

Flip Chart

€5 per session



Word-processing
€3 per A4 sheet

Photocopying

10c Black & White   20c Colour.

Faxing


20c per Fax

Laminating

€1 per A4 sheet



Projectors

€10 per session 
    Deposit of  €50









TV/DVD

€10 per session
    Deposit of  €50

All Deposits Refundable

FOR OFFICE USE








Total Invoice:____________________________________
Booking taken by: ____________________________________

Date: _____________________________________
Booking Confirmed:__________________________________

Checked:__________________________________









Manager

Booking Forms must be returned to confirm booking

Bookings must be paid for on the day except by prior arrangement
